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RETURNING TO TEACHING FROM NON-PRACTISING REGISTRATION
NOTIFICATION FORM

This form is for teachers who intend to return to teaching in Victorian schools and who currently hold
non-practising registration.

Non-practising teachers who wish to return to teaching employment will be granted 12 months active registration
on satisfactory completion and processing of this form. This will enable them to teach in Victorian schools.

To ensure applications are processed by the date indicated, teachers should submit this form and all required
documents at least 10 working days prior to commencement of employment. Active registration can only be granted
when any waivers held are revoked by payment of the annual fee, the teacher has a current satisfactory National
Criminal History Record Check and any other matters are resolved.

Please ensure all sections of the form are completed and required documentation is attached to the form.
This will facilitate processing of the application.

1. PERSONAL DETAILS:

NAME:
Surname or family name Given name/s
TEACHER REGISTRATION NUMBER: DATE OF BIRTH: / /
POSTAL ADDRESS:
CONTACT NUMBERS: Home: Work: Mobile:

EMAIL ADDRESS:

2. DATE OF COMMENCEMENTOF ACTIVE REGISTRATION:

Teachers returning to teaching should indicate a date when they would like their 12 months active registration to
begin.

U 1 have an employment contract with a school, which commences on / /
OR
O 1 wish to commence 12 months active registration on / /
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3. EVIDENCE OF QUALIFICATIONS:
The Institute is required to confirm your qualifications

ACADEMIC QUALIFICATIONS:

Name of qualification Name of Institution State or Country | Length of | Completion

course date

Please attach a certified copy of evidence of completion of your qualifications.

These may include one or more of the following:

0 academic transcripts
. a statement of completion and/or conferral of award
. degree and/or diploma certificate

It should be noted that the Institute may require full academic transcripts in some circumstances.

Teachers granted returning registration will be required to demonstrate maintenance of their professional practice
within the granted 12 month period.

To demonstrate maintenance of their professional practice teachers will need to provide evidence they have :
e taught for at least 10 days; and

e undertaken 20 hours of professional development activities with reference to the standards of professional
practice. At least 10 hours of these activities should provide access to research and knowledge sourced from
outside the immediate school environment.

Please return this form to the Victorian Institute of Teaching:

By mail to: PO Box 531 Collins Street West, Melbourne 8007

In person to: Level 24, 570 Bourke Street, Melbourne

For further information please contact the Institute on 1300 888 067




