
Gather evidence
Refer to this checklist to ensure you have 
the required evidence of professional 
practice.

Request workplace 
recommendation panel meeting
Ensure you have given prior notice and 
arranged for a panel to be convened to 
assess your evidence. Your mentor may be 
able to assist you do this. Organise a time 
for the meeting, ensuring this is convenient 
for all members. The meeting usually takes 
30–45 minutes.

Initiate application
Initiate an application for full registration 
through your MyVIT account.

Provide evidence
Present your Inquiry to the panel using 
evidence of professional that demonstrate 
the standards and their descriptors at the 
Proficient Teacher level.

Be prepared to present a brief overview of 
your evidence, explaining how the evidence 
has been developed and where you have 
demonstrated the APST.

You should provide copies of your evidence 
of professional practice to your panel 
members prior to the meeting, allowing 
them sufficient time to consider your 
evidence beforehand, discuss this timeframe 
with your workplace.

Complete recommendation report
Following the panel, your principal / panel chair will 
complete a recommendation report and submit to 
VIT through their Employer portal.

Full registration
If all requirements have been 
met, you will be granted full 
teacher or early childhood 
teacher registration. This 
registration indicates that 
you have attained the 
Proficient Teacher level of the 
APST. The register of teachers 
and your registration card 
will be updated to reflect 
your new registration status.

Applying for full registration - step by step
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Teachers may be subject to an audit process.


